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STUDENT ACKNOWLEDGEMENT 


PN PROGRAM LEARNER ONLINE, IN-CLASS EXAMS 


PLEASE READ CAREFULLY 


Abeba Sisay 
Student Name: 
377100 
BVC Student ID: 
Academic Program: PRACTICAL NURSE 


ACKNOWLEDGMENT OF EXAM POLICIES AND PROCEDURES 


1. lacknowledge that as a requirement of my PN program, | am required to follow and 
comply with approved Bow Valley College Policies and exam regulations as follows: 


Before the exam: 


Ensure you have access to the course shell in D2L prior the exam date and time. A 
laptop or IPad is require for D2L access during the exam. 

Lockdown Browser will not work on a Chrome Notebook or Android tablets or Android 
phones 


System Requirements: 


Windows: 10, 8, 7 

Mac: OS X 10.10 or higher 

iOS: 10.0+ (iPad only). 

A broadband internet connection 

Make sure all other applications on the desktop are closed as LockDown Browser will 
not open with other applications running on the computer. 

LockDown Browser will prevent you from accessing other websites or applications; 
you will not be unable to exit the quiz until all questions are completed and 
submitted. 

Ensure you have completed the Setup for Lockdown Browser-Quiz posted on your 
D2L course shell and LockDown Browser is downloaded on your device to 
complete your Brightspace/D2L quiz or exam. (Complete the Setup for Lockdown 
Browser quiz posted on your D2L course shell before each assessment to verify that 
your LDB software works, and no updates requires) 

It is the learner's responsibility to ensure the device is fully charged for the exam. 
Electrical power outlets may not be available and could impact your ability to finish 
the exam. 

Arrive at designated room well in advance of exam start time. 


Before entering the exam room: 


All learners must have BVC ID (other official photo ID, such as a driver’s license or 
passport is acceptable) to enter the room. No digital ID will be accepted. If learner 
does not have an ID they are to obtain the ID from the Registrar's Office and return 
to exam room to start the exam at the 15 minute mark. 

Learners must remove all the additions (extra cards, cases) attached to their ID. 
Washroom breaks are not allowed. Learner are to use the washroom before 
entering the exam room. 

Learners may have a clear water bottle at their desk. (No writing on the bottle or 
covered container) 

No personal items, electronic devices, bags/backpacks, pencil cases, are not 
allowed at your exam desk/station. 

Personal items must be stored in a locker 
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Cell phones for the two-step authentication are allowed in the room and will be 
place at the front of the room. Devices must be turned off, not silent as they may 
vibrate, and alarms may still ring. 

All watches/time pieces (including smart watches) must be stored in 
backpack/locker. 


If a locker is not available, items may be placed at the front of the room. 

No eating is allowed during the exam; food, coffee, or other beverages are not 
permitted. 

Exam door will close at scheduled start time and no entry will be granted until 
30 min past. Please do not knock-on door or disrupt students writing to get 
invigilators attention. After 30 min learners will be able to quietly enter the 
exam. Please ensure you are prepared with your computer and belongings to 
limit disruption. (The time penalty) will be deducted from the write time. If the 
learner is disruptive or in breach of the Academic Conduct Policy, they will be 
asked to leave the exam and there will be no future opportunity to write the 
exam. 

Learners must connect the device to a WiFi source (ex: BVC). 


After entering the exam room: 


Log in to D2L course and go under the assessments to wait for exam/quiz 

to appear. 

The learner must advise the invigilator of any medical conditions that may 
necessitate you having to leave the exam. 

The learner must soend a minimum of 30 minutes in the exam room after the exam 
starts. 


During the exam: 


Learners are to open the exam, launch the Lockdown Browser and have the 
password box on the screen ready. 

All learners are given 1.5x duration of exam writing time in accordance with 

the principles of Universal Design of Learning (UDL). The time of the exam will 
begin when start the exam and will be displayed on the top of D2L page 
indicating the remaining time. If the time says “The time limit exceeded” 

learner must submit the test. No answers will be marked beyond this point. 
Learners should be mindful of behaviour. Glancing at another’s computer screen, 
exposing their computer screen to others, and sharing the exam password with 
others even if inadvertently, is a violation of exam rules and could lead to actions as 
outlined in the Academic Honesty Policy #500-1-7. 

If the learner experiences technical or internet issues, learner will raise their hand 
and the invigilator will assist with the issue. 

When the learner completes the exam, but before submitting it, they may remain 
seated and raise their hand to notify the invigilator that they are ready to submit 
the exam or bring the device to the invigilator to confirm that the submission is 
complete. The learner may only leave the room once the invigilator has verified 
that the test is submitted, and the exam window is closed. 

Learners will immediately leave the room upon completion. 

Learners will not share any exam information with other learners. Sharing of exam 
questions/information is in direct violation of the Academic Integrity Policy (500-1- 
7) 


2. |confirm I have read this document and agree to comply with above. 


Signed this | 


Signature of Student: Print Name: 


22 
, 20 


day foctober 


Abeba Sisay 


